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Introduction
This section covers creating and editing both permanent and games delegations in GMS.

GMS organizes people into groups called delegations. When a new person is added to the database they must be
assigned a permanent delegation for searching and data management purposes. Each person has exactly one
permanent delegation, and this is where they'll be found when looking up people (this value can be changed in
their person editor's “Special” tab).

When adding entrants to games, every entrant has to be placed into a delegation within that games, called a
games delegation. Permanent delegations and games delegations can and often do have the same name, but they
are unique objects in GMS. Renaming a delegation within a games does not affect any of the permanent
delegations, and you can register someone who's in permanent delegation “Area 01” into games delegation “Area
02” in one games and “Area 03” in another without changing the entrant's permanent delegation.

Getting Started
Open the permanent delegations section by clicking “System Configuration” icon from the main GMS screen

then on the “Permanent Delegations” icon.
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Every perzon in your system will be a
member of one Permanent D elegation,
uzually indicating where that person
normally traing or competes.

Click. on a delegation to the right to edit
it, right-click on one to bring up options
[including deleting and making
additional Permanent Dielegations),

People may compete as part of a
delegation other than their Permanent
Delegation by simply regiztering them in
that delegation within a Games.

Tools
Make a new permanent delegation
Combine one or more delegations

ﬂ 2401 Antigo Unified Schools

ﬂ 2-03 Waysau Adult Meto

ﬂ 2-04 Marshfield ¥ outh Special Olympics
ﬂ 2-05 Petersen Health Care

ﬂ 208 t arshfield Secondary

ﬂ 208 W augau Adult Special Olympics

ﬂ 2-09 Mosinee Schools

ﬂ 210 auzau Secondary Special Olympicz
G 212 Neillsvils

ﬂ 213 South 'Wood County

ﬂ 2-14 Stevens Paoint Public School:

ﬂ 215 Wauszau Elementary Special Olympics
ﬂ 216 Rhinelander Area Special Olympics
ﬂ 217 Marghhield &rea Special Qlvmpics

ﬂ 218 Price County Special Qlympics

ﬂ 2-20 Taylor County Golden Eagles

ﬂ 2-21 Menill Public: Schaols

ﬂ 2-22 Tomahawk Schoalz

ﬂ 2-24 Menill Adult Special Olympics

ﬁ 2-25 Stevens Point Area v Ca

Hllustration 1, List of permanent delegations

On the left side of the screen you have two tools: Make a new permanent delegation, and Combine one or more
delegations.
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Permanent Delegation Properties
Click on any permanent delegation's name to edit it.
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This iz a group. Click on
the icons to the right to Specifications Custom Fields
navigate through it.
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Hllustration 2, Permanent delegation properties

Specifications

The delegation name, abbreviated name (for certain reports, credentials and scoreboards), primary language
spoken (one value only) and other languages spoken (multiple options can be selected). Languages set here will
be the default for entrants in this delegation.

Custom Fields
Displays all of the custom fields which apply to permanent delegations. These are not values for the people
within the permanent delegation, just for the permanent delegation itself.

Addresses
The address editor allows you to assign any number of addresses to this permanent delegation.
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123 Main Street
Address
City [Latham
i I Zip/Pastal [12110°
ravince
Country :USA E-mail | uzi@peterzon org
Main phone # [518.555.1212 Kind [Home 1=
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Ilustration 3, Address editor

Set the type of address from the “This address kind” list. Type the address details in their appropriate fields.
(Hint: hitting the F2 key will open a zip code finder window; after entering a valid zip/postal code, GMS will
enter that, the city, state/province, zip/postal code and country into the editors automatically)
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A section for phone numbers and additional email addresses is below the main address. Enter up to four phone
numbers associated with this address and select the type for each.

To add additional addresses, click on the green “plus” icon; delete one by clicking on the red “minus icon”. You
can move between addresses using the black back and forward buttons. If multiple addresses are entered, check
the “Primary address” checkbox on the person's primary address; GMS will use this as its preferred address for
exports and mailing labels.

Address Tools

GMS can have multiple people “share” a set of addresses. When this happens, changes made to the addresses for
one person affect the addresses for others. This is most commonly used when entrants in a delegation share the
delegation's address, which is done by the Registration Wizard, but can also be done manually. To have this
object share the addresses of someone else, click on the “Tools” icon and select “Inherit all addresses from
another object”, then whether or not the sharing should be read-only, and find the person whose addresses will be
shared. If an address already exists for the delegation, a confirm window advising that all existing addresses will
be deleted will appear.

If a set of addresses is already shared, when the screen opens blue text will appear listing who the original owner
of the address is and if changes are allowed from here. If changes are not allowed the address fields will be listed
but grayed out from any edits. You can stop sharing addresses by clicking on “Tools” and then “Stop sharing
these addresses”.
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As always, a list of things you can do with a permanent delegation appears when you right-click on one.

Make a new permanent delegation
Enter the name of the new permanent delegation then click on [OK]. Create new Permanent Delegation  [5:4)

Mew Permanent D elegation name:

|Jumpin' Jiminees]

0K | Cancel

Delete a permanent delegation
This will delete the permanent delegation without deleting the people within it. If there are people in the

permanent delegation, GMS will prompt you with their count and whether you want to “orphan” them. If a
permanent delegation is deleted without first moving the people within it, the people become (almost)
inaccessible; use GMS 5 Enterprise Manager to correct this problem if it occurs.

Combine one or more delegations
This brings up the “Permanent Delegations Combination Wizard”, which will move all of the entrants from one

or more permanent delegations into another, then delete the original permanent delegation(s).

51 Permanent Delegations Combination Wizard L:]

Welcome

Thisz iz the GMS Permanent Delegations Combination *Wizard. Use this toaol to
combine the entrants from one or more permanent delegations into a single
permatient delegation. Optionally, you can have GMS delete the source permanent
delegations once the process is complete.

Select the permanent deleqgation that will receive the entrants, then click on [Nest]
bielane.

Permanent delegation to receive all entrants:;
207 Antigo Unified 5 chaols v

[v Delete source permanent delegations once the transfer is done
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Hllustration 4, Permanent Delegations Combination Wizard

Select the permanent delegation that will receive all entrants from the other delegation(s). If you want to delete
the source delegations after the transfer, check “Delete source permanent delegations once the transfer is done”.
Click [Next] to continue.
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&+ Permanent Delegations Combination Wizard
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Combine Permanent Delegations

Select Source Delegations

Permanent deleqation  »

& 203 Wausau Adult Metro

ﬁ 2-04 Marghfield Youth Special Dlympics
[l ﬁ 2-058 Peterzen Health Care

[l ﬁ 2-08 Marzhfield Secondamy

[l ﬁ 208 ' auzau Adult Special Olympics

[l ﬁ 2-09 Mosinee Schoolz

[l ﬁ 210 auzau Secondary Special Dlympics
CI Gk 212 Neilsvile

[l ﬁ 213 Sauth Wand County

O ﬁ 2-14 Stevens Point Public 5chools

O ﬁ 215 Wauzau Elementary Special Olympics

[ —

Which permanent delegations should hawe their entrants moved to the selected permanent delegation?
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Hlustration 5, Source delegations

Select the permanent delegations that will have their entrants moved, then click [Next] to continue.
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Combine Permanent Delegations

Ready

Thiz wizard iz now ready to erecute.
By clicking on [Finish] below, GMS will transfer all of the entrants in these delegations to "2-01 Antigo Unified Schools™

2-03 W auzau Adult Metro
204 Marzhfield v outh Special Olyrpic:

I addition, the source delegations will be deleted when the transfer of people is done,

¢ Back J [4eml s | Firigh Cancel

Hllustration 6, Ready to finish

Verify that the delegation selections are correct, then click on [Finish]. Once started, you can't cancel this

process, and once finished, all changes are permanent.



